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I. OBINUE IIOJIOKEHMU S

1.1.Hactosmee Ilonmo)xeHue o 3aliuTe MepCOHATBHBIX [aHHBIX paOOTHUKOB (manee —
ITonoxxenue) pa3paboTaHO C LEJIBIO 3aIUTHl HHOOPMALIMK, OTHOCSIIENCS K JUYHOCTH U
JUYHOM  KHM3HHU  pabOTHHUKOB MyHMIMIIATBHOTO  OIO/UKETHOrO  JIOIIKOJBHOTO
obpazoBaTenbHOro yupexaeHus «Jlerckuit cax Ne 13 «lerctBo» r. Ypyc-Maprtan Ypyc-
MapraHoBckoro MyHHUHMNAIbHOTO paiioHa» (mamee - JIOY), B COOTBETCTBHU C
®enepanbHbIM 3aKk0oHOM «OO0 oOpazoBanuu B Poccuiickoit @enepaunn» ot 29.12.2012r.
Ne 273-@3; co cratseit 24 Koucrutyuuu Poccuiickoit @enepanuu, TpyaoBeIM KOJIEKCOM
Poccutickoii @enepanuu nu PenepanbHbIMU 3akoHaMH oT 27 uronst 2006 roma Ne 149-D3
«O6 undopmanuyu, HHGOPMALIMOHHBIX TEXHOJOTHIX U O 3almre WHpopMamuu», oT 27
utons 2006 r. Ne 152-D3 «O nepcoHaIbHBIX JaHHBIXY.

1.2. TTonoxxeHue O 3alUTe MMEPCOHATIBHBIX JaHHBIX PaOOTHUKOB yCTaHABIHWBAET MOPSAIOK
IIOJTydeHus, ydeTa, oOpaOOTKM, HAKOIUIGHMs] M XpaHEeHWUs! JOKYMEHTOB, COIEepIKalluX
CBEJIEHUs, OTHECEHHBIe K IIepCOHAJBbHBIM JaHHBIM paOOTHHUKOB  yUpEKIEHHS.
PaGorHrkamu cuMTaroTCs JMla, paboTarolde B YYPEKAECHUHU 10 TPYJOBOMY IOrOBODY.
1.3. Ilenbro HacTosiiero Ilomo)keHus SBISETCS HCIOJHEHHE 3aKoHoAarelbcTBa PD B
obnactu 3aIIUTHI IepCOHaIbHBIX JIaHHBIX.
1.4. K aktam o0si3aTenbHBIM K HcnoiaHeHHIo B JIOY oTHOCATCS 3aKOHOIATENLCTBO PD B
chepe 3ammThl MHGOPMALMK, a TaKKe IPHUHATBIE HA €ro OCHOBAaHWHM JIOKAJIbHBIE
HOpMAaTHBHbBIE aKThl YUPEIKICHUS.
1.5. Hactosimee IlonoxeHue o 3amure nepCcOHANBHBIX JaHHBIX JOJKHO OBITH ITOANUCAHO
sapenyrommM  JIOY, m Bce paGOTHUKM [ODKHBI OBITH IHUCBMEHHO TIOA POCIHCH
O3HAaKOMJIEHBI C HUM.

II. IOHATHUE U COCTAB IIEPCOHAJIBHBIX IAHHBIX

2.1. Ilox mepcoHaabHBIMM JAHHBIMH PaOOTHUKOB IIOHMUMaeTCs HH(pOpMAaIHs,
HeoOxoauMas paboTOAATENIO B CBSI3U C TPYAOBBIMU OTHOIIEHUSMH M Kacaroascs
KOHKPETHOTO paOOTHHKA, a TAKXKe CBe/IeHUs O aKTaxX, COOBITHAX U 00CTOSTEIbCTBAX




KU3HHA PaOOTHUKA, TIO3BOJIIONINE UICHTU(DHUIIMPOBATH €T0 TUYHOCTb.

2.2. CocTaB nepcoHaIbHbIX JaHHBIX PAOOTHHKA:

- aHKeTa,

- apToOHorpadus;

- oOpa3oBaHue;

- CBEJICHUSA O TPYJIOBOM U OOIIEM CTaxe;

- CBEJICHUS O TIPEIBIIYIIEM MeCTe pabOThI;

- CBEJICHHSI O COCTABE CEMbH;

- MaCTIOPTHBIC JaHHBIC;

- CBEJICHHSI O BOMHCKOM yUeTe;

- CBEJICHMSI O 3apa0OTHOM TIaTe COTPYIHUKA,

- CBEJICHHSI O COIMATBHBIX JIbIOTAX;

- CTICTIHAITEHOCTH;

- 3aHUMaeMas JIOJKHOCTh;

- pa3Mep 3apabOTHOM TUIATHI;

- HaJTMYME CYyJTUMOCTEI;

- aJpec MecTa KUTEIbCTBA;

- TOMaIIHui TenedoH;

- cojIepKaHue TPYJOBOTO JIOTOBOPA;

- coZIepKaHue JeKIapaliu, moJjaBaeMoi B HaJOTOBYIO MHCIIEKIIHIO;

- OJJTHHHUKY ¥ KOTIUH TIPUKA30B I10 JITYHOMY COCTaBY;

- TUYHBIC JIeNIa U TPYAOBbIC KHUKKUA COTPYIHUKOB;

- OCHOBAHUS K MPHUKa3aM IO JIMYHOMY COCTaBY;

- JIefa, CofieprKaIue MaTePHAITBI TI0 TTOBBIICHUIO KBATH(PUKAIINN U TIEPETIOITOTOBKE
COTPYIHHMKOB, MX aTTECTAIINH, CITYKEOHBIM PacCiIeIOBaHUSM;

- KOIIMH OTYETOB, HAIIPABJISIEMbIE B OpraHbl CTATUCTUKH;

- KOTIMH TOKYMEHTOB 00 00pa3oBaHNH;

- pPe3yNbTaThl MEUIIMHCKOTO 00CIIEIOBAaHUS Ha MIPEAMET T'OJHOCTH K OCYIIIECTBICHHUIO
TPYJAOBBIX 00S3aHHOCTEH;

- poTorpadun u WHBIC CBEACHUS, OTHOCSIINECS K IEPCOHAIBHBIM JaHHBIM PAOOTHHKA;
- PEKOMEH/IAIMH, XapaKTePUCTUKH U T.II.

2.3. YkazanHbie B 11.2.2. CBEJICHUS SBIISIOTCS KOH(UICHIIMAIHHBIMHU M HE TIO/JIC)KAT
pasrialieHnio HHaYe KaK M0 OCHOBAHUSM, MPEyCMOTPEHHBIM 3aKOHOAATEIbCTBOM PD.
PexxnM 3amuThl IEpCOHATBHBIX JAHHBIX MOXKET OBITH CHAT IO UCTCUCHHUH 75 JIET, €CIIN
OOJBITINIT CPOK HE TIPEAYCMOTPEH 3aKOHOIATEIILCTBOM HJIM COTJIAIICHUEM C PAOOTHHUKOM.

I11. OBA3AHHOCTHU PABOTOJATEJIA

3.1. B nensix ucnosnenus TpeboBaHui 3akoHoaaTebcTBa PO npu 06padboTke
MEPCOHANIBHBIX JTAHHBIX, Bce paboTHUKH JIOY M0IDKHBI HCTIOTHATH YCTAHOBIICHHBIN
MOPSIIOK PaOOTHI:

3.1.1. PabGoTa ¢ mepcoHaIbHBIMUA JAHHBIMHU PAa0OOTHUKOB JOJI’KHA HE HAPYIIATh
TpeboBaHMii 3akoHOMaTeNbCTBA PD 1 MOKaTbHBIX HOPMATHBHBIX AaKTOB OpTraHU3AINH, U
JIOJIKHA OBITh HEMOCPEICTBEHHO CBSA3aHA C OCYIIECTBICHHEM UMH CBOMX TPYIOBBIX



GbyHKIHA.

3.1.2. Ilpu cbope u 06paboTKe MEPCOHATBHBIX JaHHBIX pa0OTHUKA pab0OTOAATENb TOKEH
pykoBojacTBoBaTbcs Koncturyuueit PO, TpynoBsiM kojekcoM PO u nHbIMU
(benepaibHbIMU 3aKOHAMH.

3.1.3. [lepconainbHble JaHHBIE PAOOTHUKOB JTOJKHBI OBITh TTOJYYEHBI TOJIBKO
HEMOCPEJICTBEHHO y Hero. Eciu niist 00paboTKM ero JaHHBIX WK UX MOTyYeHUS
IPUBJIEKAETCS TPETHH JIMIIA, TO PAOOTHUK JIOJKEH JIaTh MIPeIBapUTEIbHOE MUChbMEHHOE
coriacue Ha 370 . OHOBpeMEHHO pabOTHHK J0JKEH OBITh YBEIOMIICH O IEeNsIX coopa
uH(pOpMaIlNY, HICTOYHHUKAX €€ MOTYUYCHHs, a TAKXKE O TOCIEACTBUAX OTKa3a OT
MPEIOCTaBIICHUSI TUCBbMEHHOTO COracus Ha cOOp UH(pOpMaIHH.

3.1.4. IlepconanbHble TaHHBIC PAOOTHUKA O €T0 MOJUTUYECKUX, PETUTHO3HBIX M HHBIX
yOeX)ACHHSIX, YaCTHOM KU3HH, a TAK)KE WICHCTBE B OOIIECTBEHHBIX U MPO(COIO3HBIX
opranm3anusx He nojiexar coopy OV, ecnu nHOE HE MPEAYCMOTPEHO
3aKOHOJIaTEIbCTBOM.

3.1.5. 3ammra nepcoHanbHbIX JaHHBIX pAaOOTHUKA JOHKHA 00€CTIeUrBAThCS MOJTHOCTHIO 32
cdeT paboromaTens.

3.1.6. IOV o0s13aH0 npu npreMe Ha padoTy, a TaKyKe IPHU JTH0ObIX N3MEHEHUSX TPaBUI
paboThI C MEPCOHANTBHBIMU JJAHHBIMHU MHUCHbMEHHO 3HAKOMUTH C HUMHU BCEX PAOOTHUKOB
YUPEXKICHHUSL.

3.1.7. JOY He umeeT npaBo MPHUHYX/1aTh pAOOTHUKOB K OTKa3y OT CBOMX IIPAB HA 3aIUTY
MEPCOHAJIbHBIX TAHHBIX.

V. OBA3AHHOCTU PABOTHHUKA
PaboTHuK 00s13aH:
4.1. Ilepenatb paboTOATEIIO BCE NMEPCOHATBHBIE JaHHbIE, YKAa3aHHBIC B
COOTBETCTBYIOIINX JOKYMEHTAX.
4.2. B yCTaHOBJICHHBIN TIPaBUJIAMH CPOK cOOOIaTh paboTomaTes o 00 U3MEHEHUU CBOMX
MIEPCOHAIIBHBIX TAHHBIX.

V. IIPABA PABOTHHUKA
PaGoTHUK uMeeT npaBo:
5.1. Ha npocmMoTp nepcoHanbHOM HHPOpMALIUK, UMEIOIIEHCS K pab0TOIaTENIO.
5.2. Ha cBoOOAHBIN O€CIUIaTHBIN U HEOTPAHUYEHHBIN JOCTYI K CBOUM MEPCOHAIbBHBIM
JaHHBIM, B TOM YHCJI€ MPABO HA MOJIyY€HHE OATBEPKAAIOUINX JOKYMEHTOB B BUJIE
CIPaBOK, KONUI WM B BUJE UHOTO IPYroro o(puuuaibHOro JOKyMEHTa.
5.3. Ha gocTyn Kk MEIUIIMHCKUM JIaHHBIM C TOMOIIbI0 MEAUIIMHCKOTO CIEIHAINCTA 110
CBOEMY BBIOODY.
5.4. TpeGoBaTh BHECTU U3MEHEHHUS WIH YAATUTh EPCOHAIBHYIO HH(POPMAIHIO,
MOJIy4YE€HHYI0 padoToAaTeIeM B HapyILIEHUE HACTOSIIMX MpaBuil. VI3MeHeHust BHOCATCS Ha
OCHOBaHUH MHCHMEHHOTO 3asBJICHUS paOOTHHUKA.
5.5. IlotpeboBath OT paboOTOAATENS U3BECTUTH BCEX JIUII, paHee MOJIYYHBIINX 110 BUHE
paboToaTens HEMOJHbIC UM HEBEPHBIC TIEPCOHATBHBIC JAHHBIC O paOOTHHUKE.
5.6. O6xanoBaTh B CyZcOHOM TOPSIIKE JTH00bIE HEITPABOMEPHBIE JEHCTBUS U
Oe3neiicTBre paboTomaress mpu 00pabOTKe U 3aIUTe TEPCOHATBHBIX TAHHBIX PaOOTHUKA.



V1. CbOP, ObPABOTKA U XPAHEHUE INEPCOHAJIBHBIX TAHHBIX

6.1. O6paboTKa NepCOHANBHBIX JAHHBIX PAOOTHHKA - 3TO MOJIy4eHHE HHPOPMALIUHU U3
pa3IMYHBbIX UCTOYHHUKOB, €€ XpaHEHUE, 00pabOTKa, a TaKXKe Jr00e APyroe
UCIIOJIb30BaHUE.

6.2. [lepcoHanbpHble JAHHBIE PEAOCTABISAIOTCS CAMUM paOOTHUKOM IIYTEM 3aII0JIHEHUS
aHKEeThl yCTaHOBJIEHHOHN (opMbl. PaboTonarens 0053aH pH UX MOIYYEHUH IPOBEPUTH
3asiBIICHHbIE JaHHBIC TIPEIBSIBICHHBIM MOATBEPKIAIOIINM JOKYMEHTAM.

6.2.1. AHKeTa cOAEepKUT BOIIPOCHI O MEPCOHATBHBIX JAHHBIX PaOOTHHKA.

6.2.2. AHKeTa TOJDKHA OBITH 3aMI0JITHEHA PAOOTHUKOM JTIMYHO. BCe momst aHKeThI TOKHBI
OBITh 3aIIOJTHEHBI, @ PU OTCYTCTBUU MH(OPMAIIMU B COOTBETCTBYIOIIEM TOJIE TOKEH
CTaBUTHCS npouepK. COKpaleHus Mpy 3ar0JTHEHNN aHKEThI HE JI0MYCKAIOTCs, TAKXKE KaK U
WCIIPABIICHUS U 3a4epKUBaHUs. B 3TOM ciydyae pabOTHUK 00s3aH 3aTIOJTHUTH AHKETY
3aHOBO.

6.2.3. AHkeTa paOOTHUKA XpPAaHUTCS B INYHOM JIeJI€ Y OTBETCTBEHHOTO JIMLIAa paboTOAATENS
BMECTE C MPEAOCTaBICHHBIMU JTOKYMEHTAMH.

6.2.4. JInunoe aeno paboTHUKA 0POpMIIIETCS MTOCIIE BCTYIJIEHUS TPYIOBOTO JIOTOBOpa B
CUITY.

6.2.5. JIluyHOe A€o XpaHUTCS B ANKaX «eJI0» YCTaHOBJIEHHOI0 00pa3ia, Ha KOTOpon
yka3zbiBatoTcsi Homep aena u @.1.0. paboTHuka.

6.2.6. JInunoe aeno Bkitodaet pororpaduro padboTHuka 3 X 4 cM.

6.2.7. Bce TOKYMEHTBI IUYHOTIO JI€JIa XPAHATCS CTPOrO B XPOHOJIOTHYECKOM MOPSIAKE, C
MPOCTABJICHUEM JaThl UX MOIYYCHHUs, a TAKKE HyMepallnu.

6.2.8. JInuHOE 1em0 nocie NpeKpameHus TpyA0BOTO JOTOBOPa C COTPYAHUKOM
nepeaeTcs B apXUB, U XPAHUTCS YCTAHOBJICHHBIE 3aKOHOAATEILCTBOM CPOKH.

Vil. HEPEJAYA NIEPCOHAJIBHBIX TAHHBIX

7.1. Ilpu ocyiiecTBICHUH TIepeauu IePCOHANBHBIX JJAHHBIX paOOTHUKOB TPETHUM JIUIIAM
paboromarens 00s13aH:

- HE cOO0IIaTh NepCOHAIbHBIC JaHHBIC 0€3 MOTYYEHHOTO0 MUCEMEHHOTO COTJIaCHs
pabOTHHKA, KPOME CIIydaeB, KOTJla Takue 00sI3aHHOCTH YCTaHOBJICHBI 3aKOHOATEILCTBOM;
- HE TepeaBaTh MepCoHabHbBIC JaHHbIE paOOTHHUKA ISl UCIIOJIB30BAHHUS B KOMMEPYECKUX
eJsX;

- TpeOOBaTh OT TPETHHUX JIHI] COOTIOACHUS TIPABMIT PAOOTHI C MEPCOHATBHBIMU JAaHHBIMH, a
TaK)Xe MPE0CTABICHUS MMCbMEHHOTO TIOATBEPIKICHHSI HCIIOIB30BaHUSI IIEPCOHATBHBIX
JAHHBIX B MOPSIJIKE, MPETYCMOTPEHHBIX HACTOSIIIUM TIOJIOKCHHEM O 3aINATe
MIEPCOHAJILHBIX JTaHHBIX;

- 1aBaTh JIOCTYII K MIEPCOHAITBHBIM JaHHBIM TOJBKO JIMIIAM, HMCIOIIIM COOTBETCTBYIOIINN
JIOTTYCK W UCTIOJIB3YIONIUX MX TOJIBKO JIJIS1 BHITIOJHEHUS KOHKPETHBIX MOJTHOMOYHH;

- He ucTpeOoBaTh HHMOOPMALIMIO O COCTOSTHUH 3/I0POBBS PAOOTHHUKA, 32 UCKITIOYSHUEM
JTAHHBIX, KOTOPBHIE MOTYT MOBJIUSATH HA UCTIOJIHEHUE PAOOTHUKOM CBOUX TPYAOBBIX
00s13aHHOCTEH.



Vii. AOCTYII K HEPCOHAJIBHBIM JAHHBIM COTPYJHUKA

8.1. BHyTpeHHuUit 10cTyn (MCI0JIb30BaHKe HHGOPMAIIUU paOOTHUKAMH YUPEIKICSHHUS ).
[IpaBo mocTyna K nepcoHaJbHBIM JIAaHHBIM Pa0OTHUKA UMEIOT:
- 3apeaytomuii J1I0Y;
- CTapIIUHA BOCITUTATENb;
- 3aMECTHUTEINh 3aBEAYIOIIETO M0 aIMUHUCTPATUBHO-X035MCTBEHHON padboTe;
- MEIMITMHCKAs CeCcTpa;

- IeJIONPOU3BOJIUTEND;

- caMm paOOTHHUK.
8.2. BHemHui goctyn (rocyapCTBEHHBIC CTPYKTYPHI).
[lepconanbHble JaHHBIE PAOOTHUKOB MOT'YT MPEIOCTABIATHCS TOJIBKO IO 3alpoCcy
KOMIIETEHTHBIX OPraHOB, UMEIOIINX COOTBETCTBYIOIINE ITOTHOMOYHMS:
- penepanbpHas HAJIOTOBas CIyK0a;
- MPaBOOXPaHUTEIbHBIC OPTaHBbl;
- OpraHbl CTATUCTUKH,
- OFOPO KPEIUTHBIX UCTOPHIA;
- BOCHKOMATEIL,
- OpTaHbl COMMAILHOTO CTPaXOBaHUS,
- ICHCUOHHBIE (OH/IBI;
- IOAPA3ACIICHAS] MYHUIIUITAJIbHBIX OPTaHOB yIIPABIICHHUS.
8.3. Jlpyrue opranuzanuu (TpEThHU JUIA).
Ceenenust 0 pabOTHHKE (B TOM YHCIIC YBOJICHHOM U3 JJAHHBIX apXHBA) MPEI0CTABIISIFOTCS
TPETHUM JIMIIaM Ha OCHOBAaHWUU IMMCbMEHHOTO 3asBJICHUS CaMOro paOOTHHKA.
8.4. POJICTBEHHUKH U YICHBI CEMEIA.
ITepconanbHbIe JaHHBIE PAOOTHHUKA MTPEIOCTABIISIOTCS POJICTBEHHUKAM WJIH YICHAM €ro
CEMBH TOJIBKO C MUCbMEHHOTO pa3pelieHus paboTHUKA.

IX. SAIIMTA ITIEPCOHAJIBHBIX TAHHbBIX PABOTHUKOB

9.1. B pamkax peanuzauuu MyHKTOB HacTosmiero [lonoxenus o 3amure nepcoHaIbHbIX
JAHHBIX paOOTHUKOB, 3aBeAyronuit JI0Y uzgaeT npuka3 o Ha3HAYCHUHM JINIIA,
OTBETCTBEHHOTO 3a COOJTIOJICHHE TTOPSIIKA pabOTHI ¢ IEPCOHATLHBIMU TAHHBIMA
pabOTHUKOB, HA KOTOPOM JIEXkKAT BCE 00S3aHHOCTH M0 00€CTICUEHUIO
KOH(DHMICHIIMATLHOCTH TIOJYYEHHBIX TaHHBIX, & TAK)KE OpraHU3aliKi PadOThI C HUMH.
9.2. Iloctynaromye 3ampockl OT TPETHUX JIUII Ha MTPEI0CTaBICHNE TTEPCOHATLHON
uHdopMaIuu o pabOTHUKE JTOJKHBI BUSHPOBATHCS FOPUINYECKON CITYKOOMH ¢ Pe30ITroIueit
0 BO3MOKHOCTH OTBETA M MOJTHOTE MPEAOCTaBIsIeMON HH(OPMAITUH.

9.3. Ilepenaya naDOpMALIMK TPOUCXOAUT TOJBKO B TUCBMEHHOM BHJIE. 3aIIPOC JTOKEH
OBITH C/IeTaH B MICHbMEHHOM BHUJIE C YKa3aHUEM BCEX PEKBU3UTOB JIMIIA, 3aMPAITUBAIOIIETO
uHpopmaruio. OTBET JOJKEH OBITh C/EIaH Ha (UPMEHHOM OJIaHKE M OTIIPaBJIEH JINOO
KypbEepCKOH CITy:k00i1, 1100 3aKa3HBIM TUCHMOM.

9.4. Bce norydeHHBIC TIEPCOHANILHBIC TAHHBIE JOKHBI XPAHUTHCS B MECTE,
UCKJTIOYAOIIIEM HECAaHKITMOHMPOBAHHBIX JTOCTYIT TPETHUX JIUII.



X. OTBETCTBEHHOCTbD 3A PA3I'TAIIEHUE HHO®OPMAILIUY,
CBA3AHHOMU C IIEPCOHAJIBHBIMU TAHHBIMU PABOTHHUKA

10.1. JInua, npu3HaHHbIE BUHOBHBIMU B HAPYIIEHUH MOJ0KEHUN HacTosuero [lonoxenus
O 3alllUTE€ NEPCOHAJBHBIX JAHHBIX PAOOTHUKOM IPUBJIEKAIOTCS K IUCUUILTMHAPHOM,
aIMUHHACTPATUBHOM, T'PAXKIAHCKO-IIPABOBOM M YI'OJIOBHOM OTBETCTBEHHOCTH, B MOPSJIKE
IPELYCMOTPEHHOM 3aKOHOJATENBCTBOM PD M JTOKaIbHBIMU HOPMAaTUBHBIMU aKTAMM.



